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Using Committed 
Version 8 

https://youtu.be/X2aEzvBXMSE 
 

RetailPro8 has the ability to view outstanding Sales Orders or Purchase orders for an item 
The Committed screen displays any documents that affect an item’s committed 

information—any SOs or TOs that an item has been committed out on, any POs or TOs it 
is expected in on (incoming), and the item’s on-hand quantities. The order documents 

listed on the Committed screen can be accessed directly from that screen. 

 
1. Starting from the main screen in Retail Pro, click on Merchandise and Inventory. 
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2. From the Inventory List Highlight the item lien you want to look at and click on the committed 
button on the side menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Big Hairy Dog               Feature of the Month – December 2019 

3. When Committed is selected it will default to the active store. The top half of the window shows 
the Sales Orders and the bottom half shows the Purchase Orders.  You can view the orders in the 
committed windows by selecting the document and selecting view from the bottom half of the 
window, this will take you to the document to view the items listed on the order.  
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4. Selecting Company at the bottom of the windows will change the view from a single store to the 
entire company’s committed values.  

 

 
 
 

 


